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Administering a Patient’s Unit Dose Medications

Scanning and
Verifying Patient
Information (cont.)

May 2002

» If Patient Has a “Means Test” Required

BCMA uses the standard Means Test Lookup. The following
Information message displays as a reminder to a clerk to verify if a
current “Means Test” exists for this patient (veteran). This financial
information is updated/reviewed on an annual basis.

To Review Means Test Information:

1 Review the Information message, and then click OK to return to
the patient’s VDL and begin administering active medications
to the patient.

Keyboard Only Users: Press TAB to activate the OK button, and then
press ENTER to display the patient’s VDL.

Example: Means Test Information Message

Information E |

@ ME&MS TEST REQUIRED
oK |

2 Continue with the medication administration process.
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Administering a Patient’s Unit Dose Medications

Scanning and
Verifying Patient

Information (cont.)

TIP:

The Patient
Transfer
Notification
message will only
display once per
Medication Tab
(i.e. Unit Dose or
IVP/IVPB), while
the patient’s
record is open.

A
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» If Patient Transfer Notification Message Displays

BCMA displays the Patient Transfer Notification message if the patient
has had a movement type (usually a transfer) within the site-definable
parameter, and the last action for the medication occurred before the
movement, but still within the defined timeframe. You can define this
parameter, the Patient Transfer Notification Timeframe, on the BCMA
Site Parameters Tab of the BCMA GUI Site Parameters application.

Note: The display of the message is dependent on the last action
displayed in the “Last Action” column of the VDL. BCMA evaluates the
last action performed each time the Unit Dose or IVP/IVPB Medication
Tabs are refreshed.

To Review Patient Transfer Notification Message:

1 Review the Patient Transfer Notification message, and then
click OK to return to the patient’s VDL and begin administering
active medications to the patient. BCMA will determine each
last action that falls within the site-specified Notification
“window” and display the patient’s movement in the “Last
Action” column, along with the existing last action.

Keyboard Only Users: Press TAB to activate the OK button, and then
press ENTER to display the patient’s VDL.

Example: Patient Transfer Notification Message

Review the Last Action column on the YDL
for each medication due ko

Patient Movement bype:

[ TRAMSFER ] [ INTERWARD TRANSFER ]

QKl

2 Continue with the medication administration process.

BCMA V. 2.0 GUI User Manual
PSB*2*20

March 2003



Administering a Patient’s Unit Dose Medications

Preparing to
Administer Unit

Dose Medications

TIP:

If the number
of medications
that need to be
administered is
greater than the

VDL can display,
use the Scroll Bar
to view
all of them.

TIP:

Each time you
open a patient
record, BCMA
defaults to the
Unit Dose
Medication Tab
and displays
medication orders
under this Tab.

March 2003

The instructions listed in this section describe how to change the Virtual
Due List Parameters (Start and Stop Date/Time) and Schedule Types on
the patient’s VDL, along with the process for scanning the patient’s
active Unit Dose medications.

Viewing a Patient’s Active Unit Dose Medications

The “view” or active window shown below, displays the first time that
you open BCMA and display medications under the Unit Dose
Medication Tab.

Each time that you open a VDL (i.e., patient record), BCMA defaults to
the Unit Dose Medication Tab and all four Schedule Types already
selected. This occurs even if you change the Schedule Types or
Medication Tab during an administration session.

Note: The Unit Dose Medication Tab provides an “alert light” which
turns GREEN only when the patient has active medication orders
associated to them. When you click a “lit” Tab, BCMA displays the
patient’s active medication orders on the VDL — for the selected
timeframe only. This safeguard is provided, along with the Missed
Medications Report, to ensure that all Unit Dose medications that are
due are given to the patient in the correct dosage and on time.

Example: BCMA VDL for
Active Unit Dose Medications

“® Bar Code Medication Administration =3 o [=] 53
Flle Wiew Reports Duelist Took Help
Wissing Dose - MedicationLog Medication Admin History | Allercizs | CPRS Med Order
MONTANAJOHNNY [MALE) Vittual Due List Parameteis — | [~ Gchedule Types:
55K = 00601000 ‘
BB = 111343 [54) Start Time: Stop Time: ™ Continuous v OnCall
Height == ‘Weight = 77.27kg [ie/r@ionn 7| fozor@iz -] ¥ BRM [V One-Time
Localion = 74 GEN MED 722D
ALLERGIES: no allergy ADRs: No ADRs on file
Stat | Wer | Hem | Type | Autive Madication | Dosage | Floute | Admin Time Last Aotion
G s C ACETAMINOPHEN TAR 325M0, 4H FO 02/07@1000 GIWEN: 2/7/2003@1102
ACETAMINOPHEN 325MG TAB
6 C MILK. OF MAGHESIA SUSP 1602, O12H FO Q2/7@1000 | GIVEN: 2/7/2003@1100
MILK OF MAGNESIA 15 0Z TRANSFER
© UntDese [© WPivPR] @ W]
Scanner Scan Medication Bar Code:
Status: r
Acady ||
HONEYCUTT DAVID ALBANY Server Time: 2/7/2003 11:02
BCMA V. 2.0 GUI User Manual 3-19
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Administering a Patient’s Unit Dose Medications

Preparing to
Administer Unit
Dose Medications
(cont.)

ryt

»

) TIP:
' The Start and Stop
’ Time Parameters

are set to the
“Default Times
from NOW”
settings in the GUI
BCMA Site
Parameters
application.

TIP:

You can expand
(or restrict) the
number of active
Unit Dose
medications, that
display on the
VDL, by changing
the default Start
and Stop Times in
the Virtual Due List
Parameters area.

&
A
Frve

Changing the Virtual Due List Parameters

The Virtual Due List Parameters is the functional timeframe during
which you can administer medications to a patient before or after the
scheduled administration time. For many medical centers, this
timeframe is defined as two hours.

Once you use BCMA, these Parameters become your default settings.
For example, when you change the default settings for certain fields
(i.e., Start and Stop Times, and Column Sort Selection) on the VDL,
these settings are retained in your user parameters and become the
default settings each time you log on to BCMA. You can reset these
user-selected parameters to site-defined parameters using the Reset
User Parameters [PSB USER PARAM RESET] option in CHUI
BCMA.

Note: The VDL Start and Stop Times display in one-hour increments,
from the top of the nearest hour. For example, 1:15 displays as 1:00 and
1:45 displays as 2:00. You can expand the time range 12 hours before
and 12 hours after NOW.

To Change the Virtual Due List Parameters:

1 In the patient’s VDL, select the Start and Stop Times in the
Virtual Due List Parameters area. The VDL automatically
refreshes and displays active medications for the newly
selected administration window.

Keyboard Only Users: Press TAB to access the Virtual Due List
Parameters area and to move among the Time fields.

Example: Virtual Due List Parameters Area on VDL

Hist | | CPRS Med Order
“Wirtual Due List Parameters:
Stop Time:

[03n13@1400 =]

Allergies

Start Tirme:

[EREEETR

2 Now you are ready to select the Schedule Types of Unit Dose
medications that you want to display on the VDL.

3-20
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Administering a Patient’s Unit Dose Medications

Scanning and
Verifying Medication
Information (cont.)

May 2002

> If No Order Exists for Medication Scanned

The Error message, provided below, displays if the patient does not
have an order for the medication that you just scanned.

To Review the Error Message:

1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Only Users: Press TAB to activate the OK button, and
then press ENTER to return to the patient’s VDL.

Example: Error Message When No Order Exists
for Medication Scanned

Scanned Drug Mok Found in virtual Due Lisk or
It Has Already Been Given!

o4

2 Continue administering active Unit Dose medications to the
patient.
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Administering a Patient’s Unit Dose Medications

Administering a

Multiple Dose Order

TIP:

Scanning twice
for a two-tablet
dose helps to
document the
actual dosage
given to the
patient at the time
the medication
is scanned.

TIP:

The Multiple
Doses dialog
box closes

automatically if
you are scanning
the last dosage for
the medication.
This is dependent
on the Schedule
Type selected on
the VDL.

3-28

The Multiple Dose dialog box, provided below, displays when the
patient’s order includes a single dispensed drug with multiple doses
(variable doses) that need to be administered to the patient. The Multiple
Dose dialog box, on the next page, displays when the patient has
multiple dispensed drugs that need to be administered to them. You can
add comments about the medication administration process to either
dialog box.

To Administer a Multiple Dose Order:

1 Scan each dosage or dispensed drug for the medication that you
want to administer to the patient.

Example: Multiple Dose Dialog Box

Multiple Dose

Active Medication: THIORIDAZIME TAB

Special Instructions A nformatian:

Dozage: 30MG  Unitz per Doze: 3
v THIORIDAZIME 10MG TAES
r

-

THIORIDAZINE 10MG TABS
THIORIDAZINE 10kE TABS

Enter a Comment [ ptional): [150 Characters b axirmum]

gtcaiﬂz:er Secan Bar Code:

Ready Il

Dane | LCancel |

— OR—
(See Next Page)

BCMA V. 2.0 GUI User Manual March 2003
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Administering a Patient’s Unit Dose Medications

Administering a To Administer a Multiple Dose Order: (cont.)
Multiple Dose Order
(cont.) Example: Multiple Dose Dialog Box

Multiple Dose

Active Medication: THIORIDAZINE TAB

Special Instuctionsnfarmation:

TIP:

The Multiple Dose
dialog box displays
the dosage and
units per dose for
orders that contain ||7 THIORIDAZIME 100MG TAB
only one dispensed ™ THIORIDAZIME 25t0G

**kultiple Dizpenzed Drugs:

drug. However,
orders that contain
more than one
dispensed drug will
display the heading
“***Multiple
Dispensed Drugs:” E C Ootionalt 150 Ch M
instead. nker a Comment [Optional]; [ aracters b asimum)
Scanner li Seer By Cank
Ehatus Tl:Eﬂ"I ar Lode:! o | . l |
Ready I Done LCance
2 Click DONE after you scan all multiple dosages or multiple
dispensed drugs needed. BCMA processes the information, and
then displays the letter “G” (for “Given”) in the Status column
to document that you administered the medication to the
patient.
3 Continue administering active Unit Dose medications to the
patient.
Keyboard Only Users: Press TAB to activate the DONE button, and
then press ENTER to display the patient’s VDL.
March 2003 BCMA V. 2.0 GUI User Manual 3-29
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Administering a Patient’s Unit Dose Medications

Administering a
Fractional Dose
Order

TIP:

This functionality
is also available
on the IVP/IVPB
Medication Tab.

TIP:

The Fractional
Dose dialog box
lets you document
the administration
of fractional unit
doses that are
less than 1.0.

3-30

The Fractional Dose functionality is designed to alert you when
dispensed drug dosages need to be administered to a patient in
“fractional” doses, and to allow you to provide comments about this
order type once administered. In short, the related dialog boxes let you
document the units and the fractional portion of a dose administered to a
patient.

Note: The Fractional Dose dialog box displays when the units per dose
is fractional and /less than 1.0. The Multiple/Fractional Dose dialog box
displays when the units per dose is greater than 1.0. If you do not scan
once for each unit listed in the Multiple/Fractional Dose dialog box, the
Confirmation dialog box displays, requesting that you confirm the actual
total units administered to the patient.

To Administer a Fractional Dose Order:

1 Scan the medication that you want to administer to the patient.
Note: The dialog box that displays depends on the amount of the
fractional dose (i.e., less than or greater than 1.0) to be administered to

the patient. Both dialog boxes no longer provide the Close button on the
Title Bar.

Example: Fractional Dose Dialog Box

THIORIDAZINE TAB

Active Medication:

Special |nstructions| nfarmation:

Dozage: GG Unitz per Doze: 0.5

Enter a Comment [Dptional]: [150 Characters b asimuinm]

Scanner Sean Bar Code:
Statuz: - I_ .

Mot Ready

LCancel |

—OR —
(See Next Page)

BCMA V. 2.0 GUI User Manual March 2003
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Administering a Patient’s Unit Dose Medications

Administering a To Administer a Fractional Dose Order: (cont.)
Fractional Dose
Order (cont.) Example: Multiple/Fractional Dose Dialog Box

Multiple /Fractional Dose

Active Medication: THIORIDAZINE TAB

Special InztructionzAnfarmation:

TIP:
The Multiple/ :
Fractional Dozage: 250G Unitz per Doze: 25
; v THIORIDAZINE 10MG TAES
Dose dialog box ™ THIDRIDAZIME 10MG TABS
lets you document [~ [Pattial] THIDRIDAZINE 10MG TABS
the administration
of fractional unit
doses that are
greater than 1.0.
Enter a Comment [Dptional): [150 Characters M axinum]

gtﬁ:nner Scan Bar Code:
atus: | |
I Done LCancel
Ready

2 Perform one of the following actions, which are related to the
fractional dose administered to the patient.

o If the fractional dose is less than 1.0, enter any comments
about the administration (if desired), and then click DONE.
BCMA then processes the information, and displays the letter
“G” (for “Given”) in the Status column to document that you
administered the medication to the patient.

e If the fractional dose is greater than 1.0, scan all units that
you’re administering to the patient, enter any comments
about the administration (if desired), and then click DONE. If
all units are scanned, BCMA then processes the information,
and displays the letter “G” (for “Given”) in the Status
column to document that you administered the medication to
the patient.

» If you did not scan once for each unit listed in the
Multiple/Fractional Dose dialog box, the
Confirmation dialog box displays. Proceed to step #3.

Keyboard Only Users: Press TAB to activate the DONE button, and
then press ENTER to display the patient’s VDL.

March 2003 BCMA V. 2.0 GUI User Manual 3-31
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Administering a Patient’s Unit Dose Medications

Administering a
Fractional Dose
Order (cont.)

Confirmation

rve

»

> TIP:
The Confirmation
T dialog box

displays if you do
not scan once
for each unit
listed in the
Multiple/Fractional
Dose dialog box.

Dizpenzed Dinug:
THIORIDAZIMNE 10MG TABS

Units per doze: 2.5

To Administer a Fractional Dose Order: (cont.)

Example: Confirmation Dialog Box

Warning

ou did not scan all of the units Far this
dizpenzed drug. Click the BACE, button to
zcan additional units.

3-32

Click the PARTIAL buttan to confirm the .
number of units that have been scanned. Partial |

- OF -

3 At the Confirmation dialog box, perform one of the following
actions, which are related to the fractional dose administered to
the patient.

» Click BACK to scan additional units, if you did not

scan all of the units for this dispensed drug. The
Multiple/Fractional Dose dialog box re-displays,
retaining the data entered before you clicked the
DONE button. If the fractional dose is greater than
1.0, perform step #2 again.

> Click the PARTIAL button to confirm the number of

units that have been scanned. The Confirmation
dialog box expands for you to select the number of
units that have been scanned. Proceed to step #4.

BCMA V. 2.0 GUI User Manual March 2003
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Administering a Patient’s Unit Dose Medications

Administering a
Fractional Dose
Order (cont.)

TIP:

The Confirmation
dialog box
expands when
you click the
PARTIAL button,
allowing you to
select the number
of units scanned
that will be

recorded in BCMA.

March 2003

To Administer a Fractional Dose Order: (cont.)

4

Warning

Dizpensed Drug:
THIORIDAZINE 10MG TABS

Unitz per dose: 2.5

Example: Confirmation Dialog Box (Expanded)

You did not zcan all of the units far this
dizpensed drug. Click the BACE. button ta
zcan additional unitz.

- OB -

Click the PARTIAL button to confirm the
nurmber af units that have beeh scanned.

Back

Fartial

Select the number of unitz zcanned that
will be recarded in BCkA:

e 15 [ 20

RN

Select the number of units scanned that will be recorded in

BCMA.

Note: Since BCMA cannot determine if one of the units scanned was

» Selecting 1.5 indicates that 1.5 units were
administered to the patient.

» Selecting 2.0 indicates that 2.0 units were
administered to the patient.

the fractional unit (i.e., the split tablet), the following choices are
provided in the example above, where only two scans were performed.

5 Click OK after making your selection. BCMA then processes

6 Continue administering active medications to the patient.

the information, records the number of units selected, and

displays the letter “G” (for “Given”) in the Status column to
document that you administered the medication to the patient.

BCMA V. 2.0 GUI User Manual
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Administering a Patient’s Unit Dose Medications

Administering an
Order with Multiple
Admin Times

3-34

The Multiple Orders for Scanned Drug dialog box, provided below,
displays only if the patient’s order has multiple administration times for

the medication that you scanned.

To Administer an Order with Multiple Administration Times:

1 Select (highlight) the order containing the administration time
that you need, and then click OK. BCMA processes the
information, and then displays the letter “G” (for “Given) in the
Status column to document that you administered the
medication to the patient.

Keyboard Only Users: Use the ARROW keys to select (highlight) an
order. Press TAB to activate the OK button, and then press ENTER to
accept the selection and display the patient’s VDL.

Example: Multiple Orders for Scanned Drug Dialog Box

“® Multiple Orders for Scanned Drug [_ O] =]
Orderable Iterm: ACETAMINOPHEM TAR
Select One Order:
Status | Verl Hsml Type | Active Medication | Dozage | Fo. | Admin Time | Last &ctioh |
oo C ACETAMINOPHEN TAR 305G, (M FO 03/22@1500 =
ACETAMINOPHEN 325MG TABLET
Al JUPHEN TAE

INOPHEN 325MG TABLET

El
oK | Coneel |
2 Continue administering active Unit Dose medications to the
patient.
BCMA V. 2.0 GUI User Manual Mary 2002



